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MEMORANDUM 
 
 
TO:   
 
FROM:   
 
DATE: 
 
STUDENT: 
 
 Student No. 
 
I would like to request that the following course substitution(s) be made on the above named student’s Program of 
Study. 
 
ADD:  _____________________________________________________________________________________ 
 
___________________________________________________________________________________________ 
 
DELETE:  __________________________________________________________________________________ 
 
___________________________________________________________________________________________ 
 
For the Following reason(s)  ____________________________________________________________________ 
 
___________________________________________________________________________________________ 
 
___________________________________________________________________________________________ 
 
Committee Chairman:  ________________________________________________________________________ 
 
Approved:  _________________________________________________________________________________ 
                   Department Head                                                                                                                        Date 
 
 
Distribution Graduate School     (  )   Area Records                        (  ) 
  Student                   (  )   Assistant Dean Student Services  (  ) 

 Department Head   (  )   Associate Dean     (  )  
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